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Samaritan's Purse

Job Description

Job Title: 

Monitoring, Evaluation, Accountability and Learning Manager (MEAL)
Work Location:

Les cayes, Haiti
Department: 

Programs   
Reports To: 
 
Area coordinator
Works closely with:
Program Managers, Area MEAL Coordinator, DCD, and AC 
SUMMARY 

The MEAL Manager will work closely with field staff, program managers, to ensure that effective and relevant monitoring and evaluation plans and systems are in place for SP Haiti country programs. The post will be responsible for the tracking, validation and analysis of all program data for the office, and will be the gatekeeper for project reporting and data before submission to senior leadership and/or headquarters. He or she will also work with the current program teams to support them and develop their capacities in the monitoring and evaluation of their projects. S/he will ddocument lessons, promote networking and knowledge sharing, and design participatory monitoring and evaluation strategies within SP framework 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 

· Work closely with other members of the programs team to develop a participatory monitoring and evaluation system for the projects and communities involving a complete system of quantitative and qualitative surveys and reports (including baseline, mid-term and impact surveys).
· Identify, assess or evaluate and document lessons learnt, disseminate them broadly and ensure their integration in the planning and implementation of the program. 
· Compile monthly executive reports for submission to headquarters;

· Assist the PMs in compiling and submitting reports for the country office and externally-funded programs;

· Assist in monitoring country office program tracking against goals and objectives; 

· Assist the PMs in the planning, administration and follow-up of capacity building topics among program staff;

· Keep track of country program progress against goals and objectives as a whole, and inform leadership of any discrepancies or delays related to program monitoring;

· Contribute to the development of a relevant and appropriate program evaluation plan for country projects;

· Ensure accuracy of data provided by program teams;

· Ensure compliance with donor regulations for data reporting and indicators for externally-funded programs;

· Clean and analyze raw data provided from needs assessments, baseline studies, and other data collection methodologies, producing quality results for reporting or presentation purposes;

· Conduct periodic monitoring field visits under the direction of leadership and in coordination with program managers,  and ensure documentation of field visit results and/or feedback;

· Train staff on appropriate use of iForm for assessments, surveys and evaluations;

· Proactively learn and stay up to date on practices, techniques and knowledge related to project monitoring and evaluation; 
· Foster spiritual support, encouragement and growth among all staff. Assess, manage, and report critical physical, emotional, or spiritual concerns of supervised staff.

· Demonstrate exemplary Christian servant leadership in all aspects of work and relationships.

· Attend daily morning devotions and participate in prayer support for the ministry, its donors and volunteers.

· Maintain a strong Christian witness to colleagues, vendors, charitable beneficiaries, and the general public

· Other duties as assigned by your supervisor 
QUALIFICATIONS

To perform this job successfully a candidate must maintain a personal relationship with and be a consistent witness for Jesus Christ. The candidate must also be able to perform each essential duty as listed above consistently and enthusiastically. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions. 

· Strong coordination skills; flexibility, adaptability, and patience; facilitation and interpersonal skills

· Ability to work under pressure and adhere to strict deadlines

· Analytical and problem solving skills

· Ability to assess problems and recommend solutions

· Cross cultural awareness and sensitivity to cultural differences

· Awareness of the importance of respecting gender related issues

· Empathy towards organizational goals

· Ability to motivate and develop the skills of others 

· Excellent skills in Microsoft Word, Microsoft Excel etc.
· Excellent knowledge of Excel for qualitative data collection and analysis; Knowledge of other data processing and analysis software preferred;

· Demonstrated ability to develop M&E plans, systems and databases using MS Excel;  

· Strong knowledge of the logical framework and project cycle;

· Ability to conduct trainings on M&E and create a plan for follow-up and progress monitoring;

· Experience with electronic data collection and management systems (OpenData, iForm, etc.) and GIS mapping preferred; 
EDUCATION AND EXPERIENCE
· Bachelor’s degree in social sciences, International Development or related courses. Master’s degree or higher degree is added advantage
· 3-5 years’ experience with monitoring and evaluation in humanitarian or development context; Experience with Samaritan’s Purse preferred. 
· Good computer, data, statistical and web based application
· Self-motivated learner with a strong desire to build knowledge and capacity in the field of project Monitoring, Evaluation, Accountability & Learning. 

LANGUAGE SKILLS 
Ability to read and interpret documents such as proposal, reports and procedure manuals required. Ability to write routine reports and correspondence clearly required. Ability to speak effectively and persuasively before groups and other humanitarian actors required. French language skills preferred. Excellent skills in spoken and written English required.
REASONING ABILITY 
Practical, quick reasoning skills required. Must be able to keep communication lines open with all parties in the program. Needs strong organizational and time management skills.  Ability to coordinate activities with other agencies while building and maintaining positive working relationships.
PHYSICAL DEMANDS

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to sit.  The employee frequently is required to stand; walk; use hands to finger, handle, or feel; reach with hands and arms; climb or balance; stoop, kneel, crouch, or crawl; and talk or hear.  The employee must occasionally lift and/or move up to 50 pounds.  Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to adjust focus.

WORK ENVIRONMENT 

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

· The noise level in the work environment is usually moderate but can be exposed to loud noises around the main roads

· May travel in country with exposure to communicable diseases, hot and humid weather conditions. 

· Work in a security context that is fluid

Interested parties can send their application letter and CV to the following email address:  SPHaitiRecruitment@samaritan.org. Deadline for submission of application is on December 10, 2022.  Please note only the shortlisted candidates will be contact. Interviews will be conduct on rolling basis and the vacancy will be close when filled.
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